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	Post Title:
	Legislative Drafter

	Portfolio:
	Attorney General’s Chambers

	Responsible to:
	Legislative Commissioner and Attorney General

	Responsible for:
	N/A

	Grade:
	TC


Job Purpose
Working with the Legislative Commissioner and others in the Attorney General’s Chambers, you will work to improve the lives of all within St Helena, Ascension and Tristan da Cunha and help the islands thrive by ensuring that the laws of the islands are properly and effectively drafted, published and kept up to date.

You will be responsible for legislative drafting, as part of a small drafting team on island, as well as working with external drafters when the need arises. You will report to the Legislative Commissioner and the Attorney General, and can expect to be involved in a range of work within Chambers beyond drafting. 
Main Duties and Responsibilities
Your principal duties and responsibilities will include:
1. Undertaking the timely drafting of legislation for St Helena, Ascension and Tristan da Cunha.
2. Ensuring all legislation is drafted to modern standards and in accordance with best practice as recommended by the UK Office of Parliamentary Counsel.
3. Recommending changes to the laws of St Helena, Ascension and Tristan da Cunha, including recommending as appropriate: repeals of obsolete legislation; amendments to existing legislation; and the creation of new legislation.
4. Ensuring legislative drafting only proceeds on the basis of appropriate policy development.
5. Providing legal advice, including legislative drafting advice associated with policy development.
6. Supporting the Legislative Commissioner in developing, maintaining and distributing the Legislative Programme.
7. Assisting in all proposed legislation passing through its required stages from first presentation through to commencement such as through providing drafting or guidance notes, memoranda and schedules.
8. Where required, appearing before formal and informal meetings including ExCo, LegCo, Select Committees, Island Councils, working groups, scrutiny committees etc.
9. Working with the Legislative Commissioner on a programme of maintenance, audits and improvements to ensure the legislation website is up to date and the legislation accessible.
10. Deputising for the Legislative Commissioner when required.

Special Conditions

There are no special conditions associated with this role.
This job profile is not an exhaustive list of duties and responsibilities.  There may be other ad hoc duties that fall within the remit of the role that the job holder may need to complete.  In addition, the job holder will be required to carry out any other reasonable duties as requested which are commensurate with the grading and level of responsibility for the role.
While it is envisaged that the successful candidate will be based in Chambers on St Helena, we may consider a partial remote working arrangement, depending on the circumstances.

Core Competency Framework

	Competency
	Level

	Professional Development:

Required Professional Competency standards met.

	(ii)

	Planning & Delivery of Work:

Plans and organises work to meet individual, team and directorate/departmental objectives whilst achieving quality and value for money. Recognises good performance and tackles poor performance. Ensures delivery against plan. Identifies information needs and ensures they are delivered in a timely and effective manner 

	(iii)

	Analysis and use of Information:

Interprets complex written information. Able to assess the validity, relevance and limitations of different sources of evidence. Generates a range of options and appraises them based on evidence available.

	(iv)

	Decision Making:

Solves problems that have significant short-term implications for the organisation. 

Assesses the impact of decisions. Identifies causes rather than just symptoms to inform solutions. Uses trends and patterns in information for evidence based decisions. Confident in making decisions within policy guidelines. Assembles available knowledge to ensure evidence based decisions. 

	(iii)

	Working with Others:

Informs, consults and influences others using a range of communication mechanisms.  Engages with others to gather information.  Shares and implements good practice with others.  Works with senior management and other stakeholders.

	(iii)

	Communication:

Varies language and content to ensure understanding of audience. Facilitates understanding by explanation and example. Highlights key points for summary from detailed and complex documents.  

	(iv)

	Influencing and Persuading:

Encourages and provides constructive feedback to improve performance. Ensures alternative approaches to work are effective in meeting the organisation and individual needs. Remains constructive when disagreeing or challenging. Challenges inappropriate employee behaviours. 

	(iii)

	Dealing with Change:

Sees change as an opportunity.  Supports colleagues in understanding change.  Participates readily in change initiatives.  Assists others to accommodate change.  Focuses on benefits to self and/or others.
	(ii)

	Continuous Improvement:

Makes business and efficiency improvements through use of appropriate systems and tools.  Able to coach and develop individuals.  Shares knowledge and experience with others. Manages own development and performance. Learns lessons from both successes and failures.

	(ii)

	Competency
	Level

	Managing Resources:

Tackles poor performance by individuals promptly. Ensures team members understand key issues affecting their work and their role within SHG. 

	(iii)


	Criteria
	Essential

/

Desirable
	Application Form
	Selection Process

	Qualifications:

	UK or Commonwealth Qualified Lawyer with at least two years’ post-qualification experience
	E
	√
	

	Experience of legislative drafting
	D
	√
	

	Knowledge & Experience:

	Demonstrable experience of drafting bills, subsidiary legislation and other statutory notices
	D
	√
	√

	Demonstrable experience in statutory interpretation
	E
	√
	√

	Experience in legislative research and policy development
	D
	√
	√

	Skills and Abilities:

	Strong analytical and reasoning skills
	E
	√
	

	Close attention to detail.
	E
	√
	

	Excellent communication skills (written and verbal)
	E
	√
	

	Ability to draft in plain English
	E
	√
	

	Ability to work as a team
	E
	√
	

	Ability to work under pressure and meet deadlines
	E
	√
	

	Excellent computer skills
	E
	√
	

	Other:

	Unequivocal compliance with Nolan Principles
	E
	
	√

	Unequivocal compliance with standards and rules of conduct required by the relevant professional regulator
	E
	
	√

	Maintenance of eligibility to hold a practising certificate
	E
	
	√

	Undertaking Continuing Professional Development obligations and maintaining records demonstrating continuing education and competence
	E
	
	√

	Willingness to work flexibly – some evening work may be required
	E
	
	√

	Committed to safeguarding and promoting the welfare of children, young people and vulnerable adults
	E
	
	√

	Contribute to a positive working environment ensuring commitment to equality and diversity
	E
	
	√


Our Values

FAIRNESS

We act as role models and have fair and consistent standards. We champion equality, inclusion and respect.

INTEGRITY

We communicate openly and we are honest, accountable and ethical.

TEAMWORK

We work together and we support each other.
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