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	Post Title:
	Crown Prosecutor

	Directorate:
	Attorney General’s Chambers

	Responsible to:
	Attorney General

	Responsible for:
	Any Crown Counsel or External Counsel on Criminal matters

	Grade:
	TC


Job Purpose
As a duly appointed Law Officer, to undertake prosecution and other criminal law matters in the public interest on behalf of and acting under the authority of the Attorney General conferred by the Constitution.  See also the Criminal Procedure Ordinance 1975.
Main Duties and Responsibilities
A
Conduct and/or manage all criminal proceedings arising in the jurisdictions of St Helena, Ascension and Tristan da Cunha lawfully, fairly and appropriately, including all appellate or associated proceedings.   
1. Act as advocate, or as occasion arises leading or junior counsel, or as instructing solicitor in all criminal proceedings, including out of hours remand proceedings and similar.  (Higher rights will be required to appear in the Supreme Court but are not a prerequisite to being engaged as Crown Prosecutor. There may be opportunities for professional development for solicitors without higher rights to acquire them after a period of satisfactory service);
2. Prepare and draft all required papers and bundles including indictments (for signature by the Attorney General), charges, summonses and all other required notices and disclosures;
3. Review and advise on case files received from police officers and make balanced and proportionate charging decisions fully recorded in writing and taking proper account of the law and relevant CPS guidance;
4. Ensure all Crown disclosure obligations are promptly and correctly fulfilled.  Taking responsibility for all disclosure obligations in criminal cases;
5. Participate in case conferences with relevant parties for discussion of issues arising out of cases to ensure readiness for trial;
6. Prepare submissions on Appeal cases as assigned by the Attorney General and as needs be appear in the Court of Appeal and Privy Council;
7. Ensure that case files are properly kept and maintained; and
8. Ensure Government is fully advised of and assisted in complying with any relevant orders such as those relating to reporting restrictions.

B

Provide legal advice and support, including conducting criminal or tribunal proceedings or equivalent relating to Immigration or Asylum, Customs & Excise, Tax and other government agencies.   
9. Monitor the progress of cases by ensuring all cases are completed and reports on the outcome of cases recorded to maintain case information; and
10. Ensure all cases are effectively coordinated to assist the administration of justice.
C
Police Liaison 

11. Liaise with Police in respect of preparation, presentation and completion of case files to ensure effective disposal of cases;
12. Conduct training for the police and other government enforcement agencies in areas such as criminal law and procedure, court procedures and laws of evidence;
13. Advise the police on best practice; and
14. Represent the AG on relevant government boards and panels, such as the Police Consultative Committee, the Crime and Justice Panel and on the Anti-Money Laundering Authority.
D
Advise Government on criminal law related matters.
15. 
Conduct legal research as and when required;
16. Review and advise on legislation including Criminal Procedure, Road Traffic, Cyber Crime and prevention, Anti-money Laundering and recommend reforms;

17. Assist and advise the legislative drafter(s) on new legislation as required by the AG;

18. Work towards the production of a comprehensive reform of criminal law with a view to producing a St Helena Crimes Ordinance akin to the Falkland Islands Crimes Ordinance.

E
Undertake and advise upon Inquests.
F
Participate in Safeguarding Board meetings, and advise Government on safeguarding generally.

G 
Uphold the integrity of the Chambers of the Attorney General and:
19. Act as Acting Attorney General as required;
20. Administer case record-keeping and progression of all criminal matters promptly; 

21. Supervise and assist any Crown Counsel or paralegal involved on criminal work; and

22. Report to the AG routinely on new matters and progress 

H
Conduct work similar to the above for Ascension and Tristan da Cunha as and when requested by the Attorney General.
J
Perform any other duties as may be assigned by the Attorney General from time to time 
including in other relevant areas of law.
This job profile is not an exhaustive list of duties and responsibilities.  There may be other ad hoc duties that fall within the remit of the role that the job holder may need to undertake. In addition, the job holder may be required to carry out any other relevant duties as necessary, 
commensurate with the responsibility of the role.
Core Competency Framework

	Competency
	Level

	Professional Development:

Required Professional Competency standards met; higher rights of audience
	(ii)

	Planning & Delivery of Work:

Ensures appropriate resources and levels of capability are available to deliver to plan.

Promote and enforce appropriate organisational rules and procedures and lead by example in managing business relationships.
	(iv)

	Analysis and use of Information:

Interprets complex written information.  Assesses the validity, relevance and limitations of different sources of evidence, and generates a range of options and appraises them based on evidence available.
	(iv)

	Decision Making:

Clarifies highly complex and disparate information to inform decision making, while also facilitating others to take creative decisions and generate solutions to meet organisational needs. 
	(iv)

	Working with Others:

Engages effectively with senior managers and other stakeholders using a range of communication mechanism, and shares and implements good practice with all.
	(iii)

	Communication:

Varies language and content by explaining and using examples to ensure understanding of audience.

Highlights key points for summary from detailed and complex documents.
	(iv)

	Influencing and Persuading:

Recognises and anticipates the needs of senior manages and government officials and influences to maintain a balance between individual motives and directorate requirements, and ensures strategies to support a diverse workforce are implemented.
	(iv)

	Dealing with Change:

Flexible, adaptable and receptive to any change initiatives. Will support colleagues in understanding and embracing change by focusing on benefits to self and others.
	(ii)

	Continuous Improvement:

Willing to learn and develop self and team in job role to work efficiently.
	(ii)

	Managing Resources:

Gains respect and credibility from team members through effective delegation, coaching and development.
	(iv)


	Criteria
	Essential

/

Desirable
	Application Form
	Selection Process

	Qualifications:

	UK or commonwealth qualified Solicitor or Barrister of at least 5 years PQE/call
	E
	(
	

	Knowledge & Experience:

	Substantial experience of conducting criminal cases whether for the prosecution and/or defence
	E
	(
	(

	Significant advocacy experience including sole conduct of jury trials 
	D
	(
	(

	Experience of running own caseload
	E
	(
	(

	Experience of undertaking criminal prosecutions within a public sector environment
	D
	(
	(

	Experience of other areas of law  
	E
	(
	(

	Skills and Abilities:

	Good communication skills
	E
	
	(

	Flexible approach
	E
	
	(

	Good working knowledge of computer systems especially Microsoft word, Excel, PowerPoint and Outlook
	E
	
	(

	Strong analytical skills
	E
	
	(

	Other:

	Willingness to work flexibly – out of hours work will be required  
	E
	
	(

	Committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. 
	E
	
	(

	Contribute to a positive working environment ensuring commitment to equality and diversity. 
	E
	
	(


Our Values

Adherence to the Nolan Principles of public life and to the ethical rules and codes of practice of your profession is expected and required at all times.  In addition we require continued demonstration of:
FAIRNESS

We act as role models and have fair and consistent standards. We champion equality, inclusion and respect.

INTEGRITY

We communicate openly and we are honest, accountable and ethical.

TEAMWORK

We work together and we support each other.

Professional or Career Progression Cadre Competency Framework

It is the obligation of the post holder to:

· maintain their right to practise;

·  adhere to their required professional standards; and

·  undertake appropriate and required CPD 
Higher rights of audience are to be acquired if not possessed. 
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