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	Post Title:
	Theatre Sister

	Portfolio:
	Health & Social Care

	Responsible to:
	Chief Nursing Officer

	Responsible for:
	1 x Staff Nurse

2 x Health Care Assistant

	Grade:
	TC


Job Purpose
To improve the lives of all within our community and help the island thrive by being responsible for promoting a high standard of evidence-based Theatre and General nursing care. You will be expected to adopt a team approach to problem-solving with excellent communication, management, and organisational skills.  

To lead the perioperative team in achieving and maintaining excellent standards of specialist care and support for patients in the pre-, peri- and post-operative period.

Amongst other roles this involves assisting the surgeon and anaesthetist to a high standard, ensuring best practice is maintained in theatre at all times and that safe and effective procedures are carried out.
Main Duties and Responsibilities
1. Carrying out the overall day to day running of the theatre. This includes acting as the lead communicator between the surgical team and other hospital staff and ensuring the theatre suite is fully prepared to receive cases during and out of working hours.

2. Work with the surgeon and anaesthetist to carry out comprehensive perioperative assessments on patients scheduled for surgery using the surgical integrated care pathway and the NICE pre- operative assessment guidelines the candidate must provide person centred care and support to patients, their families and carers during this phase.

3. Preparing specialist equipment such as the anaesthetic machine, drugs and airway adjuncts according to the individual needs of each patient. The candidate must be experienced in providing holistic care to patients undergoing regional anaesthesia, local anaesthesia and conscious sedation.

4. When scrubbed, be able to prepare all the necessary instruments and equipment for the procedure. Act as the patients advocate ensuring their dignity in maintained at all times. The candidate may have to provide assistance to the surgeons during cases if required.
5. In line with the WHO safer surgery checklist and local policy, ensure that a briefing is held at the start of the list and that timeouts are held before each individual case and ensure a debrief is held at the end. Ensure swab, sharp and instrument counts are carried out.

6. Ensure that stock levels are at acceptable levels and that equipment is maintained to a high standard. Work with the surgical team and other line managers in the sourcing and procurement of new equipment for the theatre suite and maintain the asset register.

7. Ensure strict quality control is carried out when washing, packing and sterilising instruments and equipment for the hospital. Ensure that record keeping is maintained to a high standard to provide evidence of this.

8. During recovery, work with the anaesthetist to monitor the patient’s post-operative condition, providing appropriate care and treatment until the patient has recovered from the effects of anaesthesia / surgery.

9. Develop a comprehensive system of evaluation to ensure that the care given during all perioperative phases is safe and effective. Identify any areas for improvement and ensure improvement plans are implemented.

10. Ensure that comprehensive details of all stages of perioperative care for each patient are effectively recorded on the Medical Records system.

11. Mentor and support Junior Staff in their role in the Operating theatre.

12. Effective management of the theatre team, including conduct and capability.

13. Development and maintenance of up to date and evidence based policies, procedures and guidelines, ensuring evidence based practise within the Theatre department.

14. Organise, maintain and be part of the on call roster for theatre staff, which includes emergency and out of hours unplanned and planned cases.

Key Responsibilities
15. Co-operate fully with the Health and Safety arrangements in the Hospital, reporting any accidents/incidents/equipment defects to the line manager, maintaining a clean, uncluttered and safe environment for patients, members of the public and staff.

16. Adhere to all policies/codes of conduct, including for example:

· Smoke free policy, alcohol free policy.

· IT Security, Official Secrets Declaration, and NMC Code of Conduct

· Standard of attendance, appearance and behaviour

17. Responsible for all records held, created or used as part of patient care whether paper based or electronic, including emails. Represent the Directorates commitment to providing the highest possible standard of service to patients/clients and members of the public, by treating all in a pleasant, courteous and respectful manner.
18. Safely administer medications to patients via recognised routes
19. Undertake emergency triage of patients attending the hospital out of hours and give treatment as directed by the hospital Patient Group Directions
20. Dispense medications to patients on discharge and patients attending out of hours.
21. Supervise other nursing and auxiliary staff in the provision of patient care.

22. Assist with the development of policies, procedures and protocols within the hospital as directed.

23. Ensure health and safety within the hospital including adherence to the Medicine Management Code and NMC Standards for the safe keeping and administration of medicine

24. Adhere to Child Protection and Vulnerable Adults Policies and Guidelines Adhere to all Hospital Policies/Protocols/Guidelines

25. Participate in Off Duty/Annual Leave arrangements to ensure the theatre and wards have adequate cover and skill mix at all times

26. Ensure a safe environment for patient care and communicate any risks with appropriate department to take corrective action

27. Take charge of the wards and staff on shift if required during duty hours.

Special Conditions

· This role will require being on call outside of normal working hours and also extended hours if patients encounter complications during treatment.

· Working with hazardous chemicals
This job profile is not an exhaustive list of duties and responsibilities.  There may be other ad hoc duties that fall within the remit of the role that the job holder may need to complete.  In addition, the job holder will be required to carry out any other reasonable duties as requested which are commensurate with the grading and level of responsibility for the role.
Core Competency Framework

	Competency
	Level

	Professional Development:

· Requirements for Continuous Professional Development met and when necessary submitted to Professional Institute in order to continue recognition of professional status
	(iii)

	Planning & Delivery of Work:

· Manages own work activities so that work is delivered in an efficient and productive way.  Ensures quality or service standards required are maintained.

· Ask questions to clarify expectations when necessary.

· Keeps relevant parties informed on the progress of a plan or programme.

	(ii)

	Analysis and use of Information:

· Is able to identify when information received is relevant to and should be used in completing an activity.

· Follows guidelines for identifying problems.

· Gathers and summarises data when required.
	(ii)

	Decision Making:

· Gathers information from appropriate sources to make routine decisions.

· Solves problems that have implications for others in own team
	(ii)

	Working with Others:

· Informs, consults and influences others using a range of communication mechanisms.

· Engages with others to gather information 

· Shares and implements good practice with others

· Works with senior management and other stakeholders
	(iii)

	Communication:

· Can write clearly without spelling or grammatical errors.

· Uses jargon free language

· Is able to record factual information accurately.
	(ii)

	Influencing and Persuading:

· Is receptive to constructive feedback

· Expresses a difference of opinion in an appropriately controlled and constructive manner.

· Supports team members working on the same or related work activities.

· Seeks clarification to ensure requests are understood
	(ii)

	Dealing with Change:

· Sees change as an opportunity

· Supports colleagues in understanding change

· Participates readily in change initiatives

· Assists others to accommodate change

· Focuses on benefits to self and/or others


	(ii)

	Competency
	Level

	Continuous Improvement:

· Makes business and efficiency improvements through use of appropriate systems and tools.

· Able to coach and develop individuals

· Shares knowledge and experience with others

· Manages own development and performance

· Learns lessons from both successes and failures


	(ii)

	Managing Resources:

· Promotes and enforces appropriate business rules

· Deals with varied situations with limited guidance

	(ii)


	Criteria
	Essential

/

Desirable
	Application Form
	Selection Process

	Qualifications:

	UK Registered Nurse Degree Level 1 on the Live NMC Register, or equivalent qualification and registration
	E
	√
	

	A recognised qualification in Operating Theatre / Perioperative Practice
	E
	√
	

	Any specialist teaching, infection control, healthcare governance qualifications or experience.
	D
	√
	

	Knowledge & Experience:

	Minimum of 5 years Theatre experience in an Acute General Hospital within the last 10 years
	E
	√
	√

	Substantial experience at a senior level, gained at Band 6 or Band 7.
	E
	√
	√

	Evidence of professional development 
	E
	√
	√

	Experience in the use of IT applications, specifically Word, Excel, Power Point.
	E
	√
	√

	Experience in Scrub Nursing and Anaesthetic Assistance for a variety of specialties.  These include, General, Obstetrics and Gynaecology, Trauma, Maxillofacial, Ophthalmology and ENT.
	E
	√
	√

	Experience of ophthalmic surgery
	E
	√
	√

	Skills and Abilities:

	Ability to adopt a strong approach to team excellent communication, management, and organisational skills.
	E
	
	√

	Ability to problem solve
	E
	
	√

	Highly motivated, forward-thinking professional who can demonstrate the ability to lead and support staff in a proactive and effective way. 
	E
	
	√

	Good organisational and time management skills.
	E
	
	√

	Excellent interpersonal skills – influencing, negotiating and communicating (written and verbal) skills
	E
	
	√

	Ability to record and retrieve information on charts/paper and electronic patient records.
	E
	
	√

	Aptitude and confidence for working within a rapidly changing environment.
	E
	
	√

	Good IT Skills, proficient in the use of all Microsoft programmes
	E
	
	√

	Criteria
	Essential

/

Desirable
	Application Form
	Selection Process

	Intermediate analysis of information
	E
	
	√

	Effective verbal and written communication skills with the ability to relate effectively with a wide range of individuals and groups in both the public and private sectors. Also, ability to write accurate and concise reports.
	E
	
	√

	Good people management skills with the ability to relate to all types of people. Dealing sensitively with members of the public remaining calm and polite at all times.
	E
	
	√

	Able to maintain confidentiality
	E
	
	√

	Other:

	Familiar with Nurses Code of Practice
	E
	
	√

	Knowledge of Health Policies and Procedures
	E
	
	√

	Knowledge and understanding of the Child Protection and Vulnerable Adults Policies and Guidelines
	E
	
	√

	Adhere to all Hospital Policies/Protocols/Guidelines
	E
	
	√

	Knowledge and experience of caseload management.
	E
	
	√

	Working knowledge of clinical audit.
	E
	
	√

	Knowledge of key national and local public health priorities
	E
	
	√

	Willingness to work flexibly 
	E
	√
	√

	Committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. 
	E
	√
	√

	Contribute to a positive working environment ensuring commitment to equality and diversity. 
	E
	√
	√


Our Values

FAIRNESS

We act as role models and have fair and consistent standards. We champion equality, inclusion and respect.

INTEGRITY

We communicate openly and we are honest, accountable and ethical.

TEAMWORK

We work together and we support each other.

Professional or Career Progression Cadre Competency Framework

Hospital & Community Nursing Cadre.
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